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Introduction

OpenBook Literacy and Language commits to honoring the work of
people in schools. We provide tools made by and for school
professionals that multiply your work and energy.

We create tools for students to do meaningful and effective work
proven to make students smarter. We extend the reach of classroom
teachers with individualized scope and sequence for those programs
so students learn your curriculum. We support your individually
selected curriculum with guided practice so students stay on task.

We commit to effective training, easy use and installation, and
ongoing support to make administrators jobs easier.

OpenBook Literacy and Language commits never to waste your or
your studentso6 time and energy bec
our best for you.

OpenBook English is a researcHealsed reading, writing, speaking
and listening program whose philosophy and execution grew from a
synthesis of research in developmental reading and the field of rich
media, humatomputer interfaces.

We have been an IT developer for over 14 years and our IT products
run on both the Windows and Apple platforms.

OpenBook Learning is a privateheld educational software
company specializing in English language and knowledge
acquisition solutions. Our primary focus is U.S. schools and
businesses with a small international presence.



Introduction

OpenBook products are easy for teachers and student sto use. They can be used as

part of a directed lesson or as part of a cooperative learning activity. Individual

students assigned to the program can work independently with little supervision.
OpenBookds Applicati onphaSegpeotess: i s a simple four

Teacher enrolls students

Teacher coaches students

Student works the assignment

Phase 1. It takes less than a minute for the teacher to enroll a student into the
OpenBook program. This includes assigning Chapters  and tailoring the
enroll ment to the studentds unique needs such

Phase 2: The student quickly learns to navigate the OpenBook software and work
through the Pages of assigned Chapters.

Phase 3: Everything each student does creates an activity trail in the form of a

personal database. The OpenBook software turns these student databases into

charts and class reports that a teacher can v
or that of the entire class .



Teacher / Student Menus and Just -In-Time Training

After license activation, the program will initially open to the Teacher Menu
automatically. Once a teacher and students are enrolled, the program will always
open to the Student Sign -In Menu . Pages 26 and 27 provide instructions for
switching back and forth between the Teacher Menu and Student Sign  -In Menu.

Student Enrollments
Chapters Preview
Student Progress

Printing Center
Teacher Recordings

Teacher Information

Program Settings

Student Menu

p
(&

Just -In -Time Training ? Icon

OpenBook has built into all of the Teacher and Student screens what OpenBook
refer sJustein-aismé Tr ai This faglity allows teachers and students

to learn exactly what they need to know immediately by simply clicking on the ?
icon. Clicking on this icon causes an audio / visual tutorial to play that explains
the current feature, function and / or sequence of steps.

0 J u-nt-T i meréining allows the teacher or student to learn the feature they
need just when they need it . It also helps students to work independently
and stay focused on their lessons.



The following pages offer a quick start  with the OpenBook English program.

Youdl | |l earn how to enroll a teacher, enroll
begin using the literacy program.

Later pages take you step -by-step through every feature and function of the
OpenBook English program.

Teacher Menu Teacher Enrollment

=y — = " —

Student Enrollments Student Enrollments
Enter the teacher information

Chapters Preview Chapters Preview

S —
J J and click on Next.. /.’

Student Progress Student Progress

(The teacher's name
will appear exactly as
it is entered.)

Printing Center Printing Center

- 7 z
Teacher Recordings Teacher Recordings
S —— — T2 S Teacher Name

e . [
Teacher Information Teacher Information )

Program Settings Program Settings

(———— (e —
Student Menu Student Menu M
s - v 4

Password Teacher Type

fTeacher

Student Sign  -In Menu Student Enroliment
Teacher Name Instruct In P ic Chart Student Pace

?:'::‘s\é‘l’e“:t‘;:::‘:;me [sarah Jackson | [english -] [openBook Tcon | [average -]

Then click c Student Name To P ic Coach Words/Writing
e e R R e ‘ |None j |Eva1yn j |10 j
*Unassigned*
Dr. Ray Password  Grade b Cl Chapter Sequence Selection
Mrs. Boisvert [aduit -| [n/a -] [school | [custom - Teacher Defined | -
Sarah Jackson

Assigned Chapters Pages  Start Stop

Audrey Vickers
Diego Grado

nan

|
J
|
l
|

LLLL

Ivenne Velasquez
Jim Shaughnessy Ci Ch Pages  Start Stop
Ju Sang Hwang
Juan Martinez
Kendrick Hambry
Kris Sanders
Melissa Jenkins

Enrollments Remaining (= Y 2 -

/=
School: 50 Homework: N/A <. "

&




Enrolling a Teacher

Click on the Teacher Information button to begin enrolling a teacher.

————

Student Enrollments .

Chapters Preview )

Student Progress

Printing Center )

Teacher Recordings )

Teacher Information
—————————————ed®

Program Settings )

Student Menu
———————————————————
f.l 7 o

4

Next, click on Enter a New Teacher  and then click on the Next icon in the
lower right. Alternatively, you can simply doubleclick Enter a New Teacher

P — Clic_k to highlight one of the
—_— choices...

. Ve
T —— ...then click on NEXT ’,

Student Progress
Sesssss—— Use HELP /?, for an

Printing Center explanation of the choices
—— il

Enter a New Teacher

Teacher Recordings y —

Delete a Teacher
OpenBook License Agreement

Teacher Information )
— Next icon

Program Settings '

Student Menu z
et t—— ~
4




Enrolling a Teacher and a Student

apters Preview

tudent Progress

rinting Center

Student Enrollments )
Ch ’
S )

P
Teacher Recordings y

Enter the teacher information

and click on Next.. /‘

(The teacher's name
will appear exactly as
it is entered.)

Teacher Name

[Sarah Jackson

4-.‘

rogram Settings

tudent Menu

P

—————————————
S

-

Password
SJ1

G

Teacher Type

|Teacher

Teacher

|Administrator

Enter the teacher name and assign a password. If the person being entered needs
access to the records of all teachers and students, click the drop down list and

select Administrator

Persons designated as an Administrator

have access to

all OpenBook records. Persons designated as a Teacher can only see the records

of students assigned to them.

After enrolling teachers, click the

Student Enroliments
screen will appear. Click Enroll a New Student

button. The following
and then click the Next iconin

the lower right to display the screen shown on the following page.

Chapters Preview y

=
e
&)
=
=

-
Student Menu

Click to highlight one of the
choices...

..then click on NEXT /‘

Use HELP f?, for an

explanation of the choices

Fnroll New Student
T — P w—

.I

Enroll New Student Advanced
Update Student(s) Advanced
Delete Student

Backup Student Records

View Enrollments Report
Activate Deleted Students
Add Temporary Chapter Assignments




Enrolling a Student

OpenBook offers two paths for you to create custom lesson sequences for your students.

Enroll New Student(s) and Update Student(s) allow a fast path to Chapter Sequence Selections proven to be
successful tor the indicated student population.

Enroll New Student(s) Advanced and Update Student(s) Advanceadlow more experienced OpenBook users to
completely customize a lesson sequence using any lesson and lesson page of the more than 5000 available.

Detailed Chapter Sequence Instructions page 24

Teacher Name Instruct In Phonemic Chart Student Pace
‘ j |Eng'Lish j ‘OpenBook Icon j ‘Avercge j

Student Name Translate To Phonemic Coach Words/Writing
| | [None ~| |[Evelyn -l h |
Password Grade Homework Classroom Chapter Sequence Selection

1 | No ~| |custom - Teacher Defined BN -l

oK oK o oK K KA A K K KK KK K K K K SR oK o o o oK K K K R KK KK KK KK |

Assigned Chapters Literacy Pre Kindergarten Stop
Literacy Kindergarten

Literacy First Grade

Literacy Intervention Early Elementary -

Literacy Third Grade

Literacy Intervention Upper Elementary

Comprehension and Vocabulary Upper Elementary

Literacy Intervention High School

Comprehension and Vocabulary High School

Literacy Adult Level 1

Literacy Adult Level 2

EEEE RS R EEEEEEEEEEEEEEEEE S RS L L

Completed Chapters *xx English Longuage Learners ekl Stop

EEEE RS R EEEEEEEEEEEEEEEEE S RS L L

Fluency © - 1 Elementary

Fluency @ - 1 Upper Elementar

Fluency 1+ - 2 Elementary

Fluency 1+ - 2 Upper Elementary

Fluency 2+

[ Enroliments Remaining @@ﬁ Y O @6
School: 11 Homework:

Advanced Instructions page 23

Teacher Name Instruct In Phonemic Chart Student Pace
‘ j ‘English j |OpenBook Icon j ‘Average j
Student Name Translate To Phonemic Coach Words/Writing
‘ | [None ~| |Evelyn R |
Password Grade Homework Classroom Chapter Sequence Selection

‘1 j |N0 j ‘Schoo'l. j |Custom - Teacher Defined j \ J
Assigned Chapters Pages  Start Stop
‘Simple Sentences - African Animals - Science 97 j ‘342 j ‘072 j
‘Lunguage and Literacy - Short Vowels - Full Lesson Design 106 j ‘312 j ‘041 j
‘U.S. History - Settlement to Colonies - Comprehension 41 j ‘991 j ‘END j
U.S. History - Settlement to Colonies - Comprehension 41 B m m
U.S. History - The American Revolution - Comprehension 74
U.S. History - The U.S. Constitution - Comprehension 89
Syllables - Compound Words - Vocabulary & Usage 34
Common English Expressions - Vocabulary & Usage 114 Start Sto
Advanced Structural Literacy - Multi-Syllable Words 75 P
Advanced Structural Literocy - Vowel-Consonant Patterns 73
Advanced Structural Literacy - Greek and Latin Roots 77
Advanced Structural Literacy - Nouns and Adjectives 79
Advanced Structural Literacy - Prefixes 84
Advanced Structural Literacy - Suffixes 86
Advanced Structural Literacy - More Greek-Latin Roots 43
Advanced Structural Literacy - Nouns from Suffixes 92 7
Advanced Structural Literacy - Adjectives/Suffixes 127
e e ToTTe YT O ~

11



Enrolling a Student

Instruct In Phonemic Chart Student Pace

|English j |OpenBook Icon j |Averoge j
Student Name Translate To Phonemic Coach Words/Writing
| |None j |Evelyn j |1 j
Password Gra Homework Classroom Chapter Sequence Selection
~| INo ~| |school ~| |custom - Teacher Defined - -
Assigned Chapters Pages  Start Stop
Completed Chapters Pages  Start Stop
Enrollments Remaining @@ o~ @6
School: 11 Homework: (@

Teacher Name  Select a teacher from the dropdown list of teacher names.  To
add , delete, or change a teacher, return to the Teacher Menu, click Teacher
Information, and then click on the appropriate option.

StudentName Type the studentds name the way
student. If you type first name then last name, OpenBook will alphabetize the

student Ilist by first name. You may type

alphabetized by last name.

Password: Restri ct students® access to records

combination of up to six letters and/or numbers. The program will then prompt a
student for this password before allowing the student to proceed. A zeros -only
password allows students direct access to the program without being prompted for
a password.

To print a list of student passwords, fromthe  Teacher Menu click the Printing
Center button and then select Student Names with Passwords

12
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Student Enrollment

Teacher Name Instruct In Phonemic Chart Student Pace
‘Soroh Jackson j |Eng'|.ish j |OpenBook Icon j ‘Avercge j
Student Name Translate To Phonemic Coach Words/Writing
| | |None j |Evelyn j ‘1 j
Password Grade Homework Classroom Chapter Sequence Selection

11 - |no ~| |school ~| |Fluency @ - 1 High School | [ee1 -|
Assigned Chapters Pages  Start Stop
Introduction to OpenBook for Students Aged 8 to Adult 3 001 END -
Phoneme Practice - Single Consonants and Vowels 31 001 0085
Conversation Practice - Video & Text - Young Adults 87 001 011
Phoneme Practice - Single Consonants and Vowels 31 006 008
Conversation Practice - Video & Text - Young Adults 87 012 021
Phoneme Practice - Single Consonants and Vowels 31 00¢ 014
Conversation Practice - Video & Text - Young Adults 87 022 027
Phoneme Practice - Single Consonants and Vowels 31 015 021
Conversation Practice - Video & Text - Young Adults 87 028 035 -
Completed Chapters Pages  Start Stop

Enroliments Remaining ' Jhd

School: 11 Homework: 0

To enroll a whole class of new students into the same assignments:
Enroll the first student and click 6

A new enrollment screen will appear with the previous specifications
appearing as the default.

Type a second student name and password, then click 6

Repeat for all students with the default enrollment specifications.
To import and enroll a group of students from a text file, see page 36.
To assign an entire class of students to the same lesson group from the
Teacher Menu , click Student Enrollments . Then select Update an Existing
Student(s) . Select the Teacher Name |, then *All Students*

Instructions on assigning Chapters begin on page 21.

To make temporary Chapter assignments, see page 35.

13



Student Enrollment

English as a Second Language

OpenBook English offers powerful features for students learning English as a
second language. Integrated First Language Help and Support provides spoken
translations of all instructions and help. ESOL learners can easily master

Op e n B o o k-frisndlyuesnaranment through instructions and cuing in their first

|l anguage, allowing |l earners to focus on Engl:]
operation.
a
Teacher Name /m Phonemic Chart Student Pace
|Sc:rc1h Jackson |Eng'|.ish ~ \OpenBook Icon j |Average j
Student Name ﬁ Translate To J\ﬁhnnemic Coach Words/Writing
\ \ | |None Evelyn j |1 j

Password Grade Homework Chapter Sequence Selection

‘1 :J |N0 :J \Fluency 0 - 1 High School :J \@ﬂl :J
Assigned Chapters Pages  Start Stop
Introduction to OpenBook for Students Aged 8 to Adult 3 001 END -
Phoneme Practice - Single Consonants and Vowels 31 001 005
Conversation Practice - Video & Text - Young Adults 87 001 011
Phoneme Practice - Single Consonants and Vowels 31 006 008
Conversation Practice - Video & Text - Young Adults 87 012 021
Phoneme Practice - Single Consonants and Vowels 31 009 014
Conversation Practice - Video & Text - Young Adults 87 022 027
Phoneme Practice - Single Consonants and Vowels 31 015 021
Conversation Practice - Video & Text - Young Adults 87 028 035 -
Completed Chapters Pages  Start Stop

Enrollments Remaining @4@/’“ T~
School: 11 Homework: @ i?’ fs

First Language Support offers audio support whenever the student requires

clarification or seeks navigational assistance. This feature, combined with our

Just -In -Time prompting makes students confident and successful. The teacher

decides the level of assistance accessible to each student. As a student reaches
increasing |l evels of fluency, the teacher <can
access to First Language Support by changing the instruction language or

translation language to English.

OpenBookds devel opment team is constantly pre
instruction, prompting and translation. Please contact us with your language
localization needs.

14



Student Enrollment

~
Teacher Name Instruct In Phonemic Chart Student Pace
\Soroh Jackson j |Eng1.ish j |0penBook Icon j \Avemge j
Student Name Translate To Phonemic Coach Words/Writing

| | |None ~| |Evelyn KN E
Password Grade Homework Classroom Chapter Sequence Selection

11 - |Nno ~| |school ~| |Fluency ® - 1 High School  ~| [e01 -|
Assigned Chapters Pages  Start Stop
Introduction to OpenBock for Students Aged 8 to Adult 3 001 END -
Phoneme Practice - Single Consonants and Vowels 31 001 005
Conversation Practice - Video & Text - Young Adults 87 001 011
Phoneme Practice - Single Consonants and Vowels 31 006 008
Conversation Practice - Video & Text - Young Adults 87 012 021
Phoneme Practice - Single Consonants and Vowels 31 009 014
Conversation Practice - Video & Text - Young Adults 87 022 027
Phoneme Practice - Single Consonants and Vowels 31 015 021
Conversation Practice - Video & Text - Young Adults 87 028 035 -
Completed Chapters Pages  Start Stop
Enroliments Remaining @@’ v vV @‘6

School: 11 Homework: @

Grade: This options is for documentation purpose
current grade level.

Homework:  This option is not applicable for this product because an internet
connection is generally not available.

Instruct In: OpenBook English is shipped to allow student instruction and
prompting in English Ask your sales representative about additional language
support. When you select an Instruct In  language, the default instruction for the
Phonics Chapters as well as all instructions students access by clicking the  ?icon
will be in the language you selected.

Translate To. OpenBook offers complete and selected
core content . Contact your sales representatives with your translation needs. If

translation is selected for an OpenBook text, students may highlight a phrase or

sentence of text and then click on the highlighted text three times to hear an

idiomatic translation. A fourth click will result in a word -for-word translation.

Translations are real voice recordings, not digital speech.

15



Student Enrollment

r
Teacher Name Instruct In Phonemic Chart Student Pace
|Sc1rc1h Jackson j ‘English j |0penBook Icon j |Average j
Student Name Translate To Phonemic Coach Words/Writing
| | [None -] |[Evelyn RN Fl
Password Grade Homework Classroom Chapter Sequence Selection

1 -] |No -] |school ~| [Fluency @ - 1 High School | Jee1 -
Assigned Chapters Pages  Start Stop
Introduction to OpenBook for Students Aged 8 to Adult 3 001 END -
Phoneme Practice - Single Consonants and Vowels 31 001 085
Conversation Practice - Video & Text - Young Adults 87 ool 011
Phoneme Practice - Single Consonants and Vowels 31 006 008
Conversation Practice - Video & Text - Young Adults 87 012 021
Phoneme Practice - Single Consonants and Vowels 31 009 014
Conversation Practice - Video & Text - Young Adults 87 022 027
Phoneme Practice - Single Consonants and Vowels 31 015 021
Conversotion Practice - Video & Text - Young Adults 87 028 035 -
Completed Chapters Pages  Start Stop

i Enroliments Remaining v v v

School: 11 Homework: 0

Student Pace: Teachers may set the pace at which OpenBook presents program
elements like Just -in -Time prompting. This setting also sets the speed of speech
and voice playback. Choosing Average sets the vocal speed at the rate of
conventional speech. The slower speeds allow students more time to hear the
phonemes and individual words. The faster speeds allow auditorily fluent students
the opportunity to move more quickly through the material.

Words/Writing: The button on each OpenBook lesson Page appears only after
students have interacted with the material on the page. This setting allows
teachers to set the minimum number of words a student must write within a
student writing Lesson. In this example we selected five words.

Chapter Sequence Selection: OpenBook offers standardized Chapter sequences
typically appropriate for students of varying skill levels and ages. Teachers click

on the Chapter Sequence Selection dropdown list to choose among the standard
Chapter sets. When this option is selected, OpenBook automatically assigns
Chapters which will be studied in sequence, the first five of which are seen under

the Assigned Chapters  heading.

To see all Chapters assigned under this standardized selection, click on the drop -
down list to the right of the  Chapter Sequence Selection dropdown list.

16



Student Enrollments Remaining

Teacher Name Instruct In Phonemic Chart Student Pace
|Sc1rc1h Jackson j ‘Eng'l.ish j |0penBook Icon j |Avercge j
Student Name Translate To Phonemic Coach Words/Writing
‘ ‘ ‘None j |Eve1yn j |1 j
Password Grade Homework Classroom Chapter Sequence Selection

11 -] |No ~| |school ~| |Fluency 0 - 1 High School | [ee1 -
Assigned Chapters Pages  Start Stop
Introduction to OpenBook for Students Aged 8 to Adult 3 001 END -
Phoneme Practice - Single Consonants and Vowels 31 001 005 |.
Conversation Praoctice - Video & Text - Young Adults 87 001 011
Phoneme Practice - Single Consonants and Vowels 31 006 008
Conversation Practice - Video & Text - Young Adults 87 012 021
Phoneme Practice - Single Consonants and Vowels 31 009 014
Conversotion Proctice - Video & Text - Young Adults 87 022 027
Phoneme Practice - Single Consonants and Vowels 31 015 021
Conversotion Proctice - Video & Text - Young Adults 87 028 035 -
Completed Chapters Pages  Start Stop

Enroliments Remaining @@/ f\/\f‘@‘@
School: 11 Homework: 0

Enrollments Remaining: OpenBook software is licensed by student
enrollments. Homework enroliments are not applicable for this product because
an internet connection is not required.

Additional school enrollments can be purchased from OpenBook. After purchasing

they can be activated by clicking on the Student Enroliments button and then
the Activate Student Enrollments option.

Contact your OpenBook Sales representative to purchase and activate
additional enrollments.
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Student Enrollment Classroom Options

OpenBook offers three different student interfaces that are designed to be based on
the studentds age and purpose for | earning.
interfaces.

Teacher Name Instruct In Phonemic Chart Student Pace
ISumh Jackson j |English j |0penBook Icon j |Averuge j

Student Name Translate To Phonemic Coach Words/Writing

‘ ‘ j |Evelyn j |1 j

Password Grade Hom k Classroom Chapter S Selecti

P

1 -] o | |school j)Fluency 0 -1 High School | [eo1 -|

Assigned Chapters Pages  Start Stop

Introduction to OpenBook for “§tudents Aged 8 Adult 3 001 END -
Phoneme Practice - Single Cons ts and s 31 001 005
Conversaotion Practice - Video & Text - ung Adults 87 001 011

Phoneme Practice - Single Consonants and Vowels 31 006 o0es
Conversation Practice - Video & Text - Young Adults 87 012 021
Phoneme Practice - Single Consonants and Vowels 31 009 014
Conversation Practice - Video & Text - Young Adults 87 022 027
Phoneme Practice - Single Consonants and Vowels 31 015 021
Conversation Practice - Video & Text - Young Adults 87 028 035 -

Completed Chapters Pages  Start Stop

Enrollments Remaining
School: 11 Homework: 0

Chris Freeman

00000

0
g (RAORU
o

Word Builder C‘/

Chart of Sounds (ﬁ)

Readings /(“




Student Enrollment Phonics Chart Options

OpenBook offers pictorial (icons), letter, and symbolic representations of English
phonemes. Teachers may select the phonemic chart most helpful to their students

based on their studentsd experience with | ett
Icon Chart of Sounds Text Chart of Sounds International Chart

ﬂ G QJ e 'z-;g w g etrlae|a|b|k|d|ii]e
a adaa bjlcde ajlalo bc|/d e e alal/la/bjc|d|e|e
M“‘@e ﬁ@ _ flg|hlar|1]|d3|k]|I
f ghli|i|j k flgh i i/ j k|l filgh ililj|k I
Eﬁ @ ?‘i{ T g /5"3 3 m|nlou|lp|plkw|r|s
mn/(o o pqur mn(o o pqur|s mn oo/ pjqur s
ﬂ@ a_@ ,\q . t|ua|A| v |wl|ks| ]| z
t uu/vwxy z tuujlv w x|y z tiuu/vw x|y z
%‘é E:g") /%@@ tf| 7|68 |"w| 3 |ar
ch|sh| th th lwh|zh ar ch sh | th |th wh zh ar ch sh|th|th wh|zh|ar
- ﬁ 2 M f?‘j err | air |1or |our| o1 | Ul | U
O larir oi = . lurir oi | __ . |urir oi

air | er jear| or | oy 00 | 0O air | er | ear oOr oy 00 | 00 air | er (ear| or oy 0O |00

Y

v ﬁy\ - @ i% ol |au |em|en | m |2n| An
au  ou - 3() 8 au ou ) au ou .

aw | ow |ang eng| Iing ong ung aw | ow angeng ing |ong ung aw  Ow ang eng|ing jong ung

19



