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Introduction  

OpenBook Literacy and Language commits to honoring the work of  

people in schools.  We provide tools made by and for school 

professionals that multiply your work and energy.  

 

We create tools for students to do meaningful and effective work 

proven to make students smarter.  We extend the reach of classroom 

teachers with individualized scope  and sequence for those programs 

so students learn your curriculum.  We support your individually 

selected curriculum with guided practice so students stay on  task. 

 

We commit to effective training, easy use and installation, and 

ongoing support to make administrators jobs easier.   

 

OpenBook Literacy and Language commits never to waste your or 

your studentsô time and energy because we didnôt listen to you or do 

our best for you.  

 

OpenBook English is a researched-based reading, writing, speaking 

and listening program whose philosophy and execution grew from a 

synthesis of research in developmental reading and the field of rich-

media, human-computer interfaces. 

 

We have been an IT developer for over 14 years and our IT products 

run on both the Windows and Apple platforms.  

 

OpenBook Learning is a privately-held educational software 

company specializing in English language and knowledge 

acquisition solutions. Our primary focus is U.S. schools and 

businesses with a small international presence.  
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OpenBook products are easy for teachers  and student s to use.  They can be used as 

part of a directed lesson or as part of a cooperative learning activity.  Individual 

students assigned to the program can work independently with little supervision.  

OpenBookõs Application Cycle is a simple four-phase process:  

Introduction  

Phase 1:   It takes less than a minute for the teacher to enroll a student into the 

OpenBook program.  This includes assigning Chapters  and tailoring the 

enrollment to the studentõs unique needs such as instruction in another language. 

 

Phase 2:  The student quickly learns to navigate the OpenBook software and work 

through the Pages of assigned Chapters.   

 

Phase 3:   Everything each student does creates an activity trail in the form of a 

personal database. The OpenBook software turns these student databases into 

charts and class reports that a teacher can view to assess each studentõs progress 

or that of the entire class .  
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Just -In -Time Training ? Icon  

 

OpenBook has built into all of the Teacher and Student screens what OpenBook 

refers to as òJust -In -Time Trainingó.  This facility allows teachers and students 

to learn exactly what they need to know immediately by simply clicking on the  ? 
icon.  Clicking on this  icon causes an audio / visual tutorial to play that explains  

the current feature, function and / or sequence of steps.  

 

òJust-In -Timeó training allows the teacher or student to learn the feature they 

need just when they need it .  It also helps students to work independently 

and stay focused on their lessons.  

After license activation, the program will initially open to the Teacher Menu  

automatically.  Once a teacher and students are enrolled, the program will always 

open to the Student Sign -In Menu .  Pages 26 and 27 provide instructions for 

switching back and forth between the Teacher Menu  and Student Sign -In Menu.  

Teacher / Student Menus and Just -In-Time Training  
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The following pages offer a quick start with the OpenBook English program.  

 

Youõll learn how to enroll a teacher, enroll students, assign lesson sequences, and 

begin using the literacy program.  

 

Later pages take you step -by-step through every feature and function of the 

OpenBook English program.  

Teacher Menu  Teacher Enrollment  

Student Enrollment  Student Sign -In Menu  

Quick Start  
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Click on the Teacher Information  button to begin enrolling a teacher.  

Enrolling a Teacher  

Next, click on Enter a New Teacher  and then click on the Next  icon in the 

lower right.  Alternatively, you can simply doubleclick Enter a New Teacher . 

Next icon 
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Enter the teacher name and assign a password.  If the person being entered needs 

access to the records of all teachers and students, click the drop down list and 

select Administrator .  Persons designated as an Administrator  have access to 

all OpenBook records.  Persons designated as a Teacher  can only see the records 

of students assigned to them.  

 

After enrolling teachers, click the Student Enrollments  button.  The following 

screen will appear.  Click Enroll a New Student  and then click the Next  icon in 

the lower right to display the screen shown on the following page.  

Enrolling a Teacher and a Student  



11 

 

Enrolling a Student  
OpenBook offers two paths for you to create custom lesson sequences for your students. 

 

Enroll New Student(s) and Update Student(s) allow a fast path to Chapter Sequence Selections proven to be 

successful tor the indicated student population.  

 

Enroll New Student(s) Advanced and Update Student(s) Advanced allow more experienced OpenBook users to 

completely customize a lesson sequence using any lesson and lesson page of the more than 5000 available.  

 

Detailed Chapter Sequence Instructions page 24 

Advanced Instructions page 23 
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Enrolling a Student  

Teacher Name  Select a teacher from the dropdown list of teacher names.  To  

add , delete, or change a teacher, return to the Teacher Menu, click Teacher 

Information, and then click on the appropriate option.  

 

Student Name  Type the studentõs name the way you want it to appear to the 

student.  If you type first name then last name, OpenBook will alphabetize the 

student list by first name.  You may type òlast name, first nameó to create a list 

alphabetized by last name.  

 

Password:  Restrict studentsõ access to records other than their own by entering a 

combination of up to six letters and/or numbers. The program will then prompt a 

student for this password before allowing the student to proceed.  A zeros -only 

password allows students direct access to the program without being prompted for 

a password.   

 

To print a list of student passwords, from the Teacher Menu  click the Printing 

Center  button and then select Student Names with Passwords . 
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To enroll a whole class of  new students into the same assignments:  

  

 Enroll the first student and click  

 

 A new enrollment screen will appear with the previous specifications  

  appearing as the default.  

 

 Type a second student name and password, then click  

 

 Repeat for all students with the default enrollment specifications.  

 

To import and enroll a group of students from a text file, see page 36.  

 

To assign an entire class of students to the same lesson group from the 

Teacher Menu , click Student Enrollments .  Then select Update an Existing 

Student(s) .  Select the Teacher Name , then *All Students* .  

 

Instructions on assigning Chapters begin on page 21.  

 

To make temporary Chapter assignments, see page 35.  

Student Enrollment  
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First Language Support offers audio support whenever the student requires 

clarification or seeks navigational assistance. This feature, combined with our 

Just -In -Time prompting makes students confident and successful.  The teacher 

decides the level of assistance accessible to each student. As a student reaches  

increasing levels of fluency, the teacher can incrementally reduce the studentõs 

access to First Language Support by changing the instruction language or 

translation language to English.  

 

OpenBookõs development team is constantly preparing additional language 

instruction, prompting and translation.  Please contact us with your language 

localization needs.  

Student Enrollment  
English as a Second Language  

OpenBook English  offers powerful features for students learning English as a 

second language. Integrated First Language Help and Support provides spoken 

translations of all instructions and help.  ESOL learners can easily master  

OpenBookõs user-friendly environment through instructions and cuing in their first 

language, allowing learners to focus on English and not on the programõs 

operation.  
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Grade:  This options is for documentation purposes only.  Select the studentõs 

current grade level.  

 

Homework:  This option is not applicable for this product because an internet 

connection is generally  not available.  

 

Instruct In:  OpenBook English is shipped to allow student instruction and 

prompting in English  Ask your sales representative about additional language 

support.  When you select an Instruct In  language, the default instruction for the 

Phonics Chapters as well as all instructions students access by clicking the ? icon 

will be in the language you selected.  

 

Translate To:  OpenBook offers complete and selected translation of OpenBookõs 

core content .  Contact your sales representatives with your translation needs.  If 

translation is selected for an OpenBook text, students may highlight a phrase or 

sentence of text and then click on the highlighted text three times to hear an 

idiomatic translation.  A fourth click will result in a word -for-word translation.  

Translations are real voice recordings, not digital speech.  

Student Enrollment  
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Student Pace:  Teachers may set the pace at which OpenBook presents program 

elements like Just -in -Time prompting.  This setting also sets the speed of speech 

and voice playback.  Choosing Average  sets the vocal speed at the rate of 

conventional speech.  The slower speeds allow students more time to hear the 

phonemes and individual words. The faster speeds allow auditorily fluent students 

the opportunity to move more quickly through the material.  

 

Words/Writing:  The  button on each OpenBook lesson Page appears only after 

students have interacted with the material on the page.  This setting allows 

teachers to set the minimum number of words a student must write within a 

student writing Lesson.  In this example we selected five words.  

 

Chapter Sequence Selection:   OpenBook offers standardized Chapter sequences 

typically appropriate for students of varying skill levels and ages.  Teachers click 

on the Chapter Sequence Selection  dropdown list to choose among the standard 

Chapter sets.  When this option is selected, OpenBook automatically assigns 

Chapters which will be studied in sequence, the first five of which are seen under 

the Assigned Chapters  heading.  

 

To see all Chapters assigned under this standardized selection, click on the drop - 

down list to the right of the Chapter Sequence Selection  dropdown list.  

Student Enrollment  
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Student Enrollments Remaining  

 

Enrollments Remaining:  OpenBook software is licensed by student 

enrollments.  Homework enrollments are not applicable for this product because 

an internet connection is not required.  

 

Additional school enrollments can be purchased from OpenBook.  After purchasing 

they can be activated by clicking on the Student Enrollments button and then 

the Activate Student Enrollments option.  

 

 

Contact your OpenBook Sales representative to purchase and activate 

additional enrollments.  
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Student Enrollment Classroom Options  

OpenBook offers three different student interfaces that are designed to be based on 

the studentõs age and purpose for learning.  Below are the three different 

interfaces.  
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Student Enrollment Phonics Chart Options  

OpenBook offers pictorial (icons), letter, and symbolic representations of English 

phonemes. Teachers may select the phonemic chart most helpful to their students 

based on their studentsõ experience with letters or cultural symbols. 

Icon Chart of Sounds  International Chart  Text Chart of Sounds  


